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Country of Citizenship: 
Availability: 

Desired locations: 

Work Experience: 

United States 
Job Type: 

Work 
Schedule: 

US- DC 
US- VA 

Applicant resume print preview 

Permanent 
Temporary 
Term 
Detai l 
Seasonal 
Summer 
Presidential Management Fellows 
Recent Graduates 
Multiple Appointment Types 
Intermittent 
Internships 
Telework 
Full-Time 
Shift Work 
Intermittent 
Job Sharing 
Multiple Schedules 

Home Equity Closer Ill 
-Cure RESPA violations 
-Act as the subject matter expert for compliance and training department 
to integrate TILA-RESPA Integrated Disclosure ru le 
-Prepare final closing packet including HUD-1/Settlement Statement and 
Affidavits 
-Respond quickly to changes to scheduled closings and members' 
questions or concerns 
-Act as the subject matter expert for compliance and training department 
projects 
-Review loan fi les for accuracy at each stage of the closing workflow 

Home Equity Processor Ill 
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-Underwrote home equity loans in compl iance with credit union 
guidel ines 
-Counseled members to determine qualifications and processed home 
equity appl ications 
-Reviewed and approved all documents including income, assets, and 
insurance 
-Determine and advise members on approved loan conditions and 
documentation requirements 
-Respond to inquiries about equity application, processing status, 
problems and concerns 
-Maintained contact with member, title department, and appraisal team 

lture Federal Credit Union 10/2009 - 10/2011 

Loan Officer 
-Underwrote consumer loans in compliance with credit union guidelines 
-Assisted members with questions regarding consumer loans, 
mortgages, and car titles 
-Verified income and collateral 
-Processed and issued consumer and home equity loans 
-Administered financial counseling information and resources to 
members 
-Prepare certificate of satisfaction showing home equity loan had been 
paid off. 
-Filed proper documents to ensure lien placement on auto loans 
-Maintains working knowledge of legislation and regulations affecting 
lending activity 

Member Services Officer 
-Resolved concerns regard ing activity on any member held accounts 
-Opened new memberships and cross sold products and services 
-Complied with IRS code as it related to IRA transactions 
-Identified, developed and processed sales and lending opportunities 
-Performed account and teller related transactions 
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Education: 

Job Related Training: 

Applicant resume print preview 

Member Service Representative Ill 
-Verified income and collateral on loan applications 
-Processed and issued loan requests following company policies 
-Resolved concerns regard ing activity on any member held accounts 
-Opened new memberships and cross sold products and services 
-Complied with IRS code as it related to IRA transactions 
-Identified, developed and processed sales and lending opportunities 
-Performed account and teller related transactions 

Member Service Representative I (Teller) 
-Completed branch and ATM settlements, and processed cash and 
check transactions 
-Received loan payments, cash, and checks for deposit 
-Processed withdrawals and mail transactions 
-Replied to correspondence regarding transactions affecting accounts 

Licensed Virginia Real Estate Salesperson since 2006 
Virg inia Notary Public (Commission expires December 31, 2019) 
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Languages: 

References: 

Russian 
Spoken: 
Written: 
Read: 

Applicant resume print preview 

Advanced 
Intermediate 
Advanced 
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